DEPARTMENT OF THE ARMY
U.S. ARMY SECURITY ASSISTANCE COMMAND
5701 21" STREET
FORT BELVOIR, VA 22060-5940

REPLY TO
ATTENTION OF

AMSAC-WP 2 September 2004

MEMORANDUM FOR DISTRIBUTION

SUBJECT: Line Item Description Notes (USASAC 04-05)

1. Reference DOD 5105-38-M, Defense Security Assistance Management Manual (SAMM),
3 October 2004.

2. This memorandum provides instructions for preparing and use of Line Item Description
Notes.

3. General Information:

a. The SAMM requires that the LOA Description/Condition field for each line item includes a
Generic Code and Military Articles and Services List (MASL) line data, Major Defense
Equipment (MDE)/non-MDE code, NSN or part number (if applicable), a description of the
articles or services, whether the materiel is classified or unclassified, and the condition code (if
other than A1 condition) or reference to a note in which the condition is shown. Each line item
on the LOA must have a separate Line Item Description note unless all the line item description
information for each line item fits beneath the MASL description. If any one line item requires a
Line Item Description note, a Line Item Description note must be included for each line item.
See SAMM Chapter 5, Figure C5.F2, Figure C5.F5 and Table C5.T5.

b. The Line Item Description note must provide sufficient information to adequately describe
the articles or services being offered on each line. Wording must include a detailed description
of the items being sold or services performed (e.g., configuration, any limitation on material or
services, delivery schedule, etc.). The Line Item Description note will include a description of
the articles and services offered on sublines.

c. The Line Item Description note will not identify the performing command or include a
description of US Government efforts required to deliver the items or services. Do not mention
or list articles or services that are not included and will not be provided in the Line Item
Description note. Any note listed in Table C5.T5 must not be included in the Line Item
Description note (e.g., Sole Source Procurement (S24A)). The Line Item Description note is not
identified as case unique notes in the DSCA transmittal letter forwarding the LOA for
countersignature.
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d. The SAMM requires in addition to Line Item Description notes that specific notes are used
as separate stand-alone notes to adequately describe the articles and services to be delivered to
the customer. Required are case unique notes (e.g., description of the system, purchaser
responsibilities), system unique notes (e.g., MANPADS, COMSEC, Anthrax Vaccine), waiver
notes (e.g. CAS, NC, Administrative Surcharge) and DSCA standard notes listed in SAMM
Chapter 5, Table C5.T5. The Administrative Surcharge note must be the last note on the LOA.
See SAMM Chapter 5, Figure C5.F5 and Table C5.T5.

e. When LOAs are prepared before all the details are known, notes including Line Item
Description notes, will include general coverage of information to make clear what items or
services are being offered.

4. Line Item Description Note Format:

a. Line Item Description Note Numbering: Line Item Description notes are the first type of
notes listed in the LOA. They are numbered consecutively and correspond to the appropriate
numeric line item number in the LOA, ¢.g., Note 1 corresponds to Line Item 001; Note 26
corresponds to Line Item 026, etc. If a line item is added by Amendment, the Line Ttem
Description note is added first afier the last note on the LOA or on the previous Amendment.

EXAMPLE:
Note 1.
Note 26.
Note 103.

b. Line Item Description Note Title: Add a note and DSAMS will give the screen for the next
consecutive note number available. Type in the title field on the DSAMS screen “LINE ITEM”
followed by the appropriate 3-digit line item number, a hyphen and a short description of the
articles or services to be delivered (adapted from the MASL description) in all caps. DSAMS
will print out automatically a period at the end.

EXAMPLE:

Note 1. LINE ITEM 001 - CARTRIDGE 5.56MM BALL.

Note 26. LINE ITEM 026 - MAINTENANCE AND SHOP REPAIR EQUIPMENT.
Note 103. LINE ITEM 103 - SPECIAL ACTIVITIES.

c. The text of the Line Item Description note should be typed in upper and lower case letters
and always start with “Line Item 001 provides...” or “Line Item 001 is for ....” If sublines are
involved, a short general description of the line item is required. The description of the articles
and services offered in a subline must be described in a separate paragraph of the Line Item
Description note.
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EXAMPLE:
Note 1. LINE ITEM 001 - CARTRIDGE 5.56MM BALL.
Line Item 001 is for Cartridge 5.56mm Ball M855 10 RD manufactured in calendar year 1998.

Note 26. LINE ITEM 026 - MAINTENANCE AND SHOP REPAIR EQUIPMENT.

Line Item 026 provides Army Peculiar Equipment (APE) for maintenance and repair of
ammunition.

Subline 026a is for APE 2050M1 Surveillance Work Table.
Subline 026b is for APE 1052M1 Air Test Kit.

Note 103: LINE ITEM 103 - SPECIAL ACTIVITIES.
Line Item 103 is for testing of customer produced ammunition at Yuma Proving Ground during
the period 1 January 2005 through 30 April 2005.

5. Examples of Line Item Description notes presented by the U.S. Navy International Program
Office during the LOA Processing Conference, 15-17 June 2004 are enclosed at TAB A. A brief
checklist is at TAB B.

6. The above policy applies to all LOAs and Amendments based on a letter of request date from
5 January 2004. If a line item is added by Amendment to prior LOAs that did not contain Line
Item Description notes, a Line Item Description note is required for the added item or service
unless all the line item description information for each added line fits beneath the MASL
description.

7. If additional details concerning this document are needed, please call Ms. Maria E. Patterson,
703-806-2241, E-mail: Maria.Patterson@usasac.army.mil

8. USASAC -- The Army’s Face to the World.

FOR THE COMMANDER:

(

2 Encls OUGL “LEACH
Director, Weapons Integration and
Procedures Directorate
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DISTRIBUTION:

COMMANDER

U.S. ARMY AVIATION AND MISSILE COMMAND, ATTN: AMSAM-SA-BM,
REDSTONE ARSENAL, AL 35898-5000

U.S. ARMY COMMUNICATIONS-ELECTRONICS COMMAND, ATTN:
AMSEL-LC-SA-MSP, FORT MONMOUTH, NI 07703-5000

U.S. ARMY JOINT MUNITIONS COMMAND, ATTN: SFSIM-SAM, ROCK ISLAND,
IL 61299-6000

U.S. ARMY MEDICAL MATERIEL AGENCY, ATTN: MCMR-MMR-], 1423 SULTAN
DRIVE, SUITE 100, FORT DETRICK, MD 21701-5001

U.S. ARMY TANK-AUTOMOTIVE AND ARMAMENTS COMMAND, ATTN:
AMSTA-LC-T, 6501 E. 11 MILE ROAD, WARREN, MI 48397-5000

U.S. ARMY TANK-AUTOMOTIVE AND ARMAMENTS COMMAND-RI, ATTN:
AMSTA-LC, 1 ROCK ISLAND ARSENAL, ROCK ISLAND, IL 61299-7630

U.S. ARMY SECURITY ASSISTANCE COMMAND, ATTN: AMSAC-OL, 54 “M”
AVENUE, SUITE 1, NEW CUMBERLAND, PA 17070-5096

U.S. ARMY SECURITY ASSISTANCE COMMAND, ATTN: AMSAC-MM, AMSAC-MA,
AMSAC-ME, AMCPM-NGW, 5701 21ST STREET, FORT BELVOIR, VA 22060-5940

PROGRAM EXECUTIVE OFFICE FOR SIMULATION, TRAINING AND
INSTRUMENTATION, ATTN: SFAE-STRI-CS, 12350 RESEARCH PARKWAY,
ORLANDO, FL 32826-3224

CF:

DIRECTOR

U.S. ARMY CORPS OF ENGINEERS, ATTN: CEMP-M, 441 G STREET NW,
WASHINGTON, DC 20314-1000

SECURITY ASSISTANCE TRAINING FIELD ACTIVITY-TRADOC, 173 BERNARD
ROAD, BUILDING 139, FORT MONROE, VA 23651-1003

DEFENSE INSTITUTE OF SECURITY ASSISTANCE MANAGEMENT,
DISAM, 2335 SEVENTH ST., WRIGHT-PATTERSON AFB, OH 45433-7803

OFFICE OF THE DEPUTY ASSISTANT SECRETARY OF THE ARMY, DEFENSE
EXPORTS AND COOPERATION, ATTN: SAAL-NP, 1777 N. KENT STREET, ROSSLYN,
VA 22209-2110
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LINE ITEM DESCRIPTION NOTE
« « « @ brief checklist

O Each line item has a Line Item Description note.

O Listed first in the LOA.

O Numbered consecutively and correspond with the appropriate line item number in the LOA. Amendment:
first note added after the last note on the LOA or on the previous Amendment.

O In agreement with manpower worksheets (LMTDS, CDMW, ABP)

O Format:
Note X. LINE ITEM XXX - TITLE.
Line Item 001 is for/provides ...

U Line item description is clear and complete and provides sufficient information to adequately describe the
articles or services being offered on each line.
Contains a detailed description of the articles and services offered on each subline
Contains no jargon or undefined acronyms
Does not describe US Government efforts required
Does not list/explain items or services that will not be provided
Does not include customer responsibilities
Does not include DSCA Standard Notes listed in SAMM Table C5.T5

cooooo

O For Articles/Items includes (if applicable)
v valid NSN or part number
v description/nomenclature
¥" model/type/configuration/performance data
v classification
v" condition, EDA
v’ delivery schedule
v special requirements (range, paint/camouflage, power, lighting, antenna, vehicle)
v special features (memory, interface/interoperability)
v" deviation/commonality with equipment currently in US or foreign inventory

O For Support Items (if applicable)
¥" USG, contractor or hybrid
v" where (in-country or CONUS)
¥ level of support (organizational, intermediary, depot)
v length of support (to what level, initial, 2-years or lifecycle support)
v common/special spares/tools/tool sets/test sets
v’ aids/devices/ammunition for training or testing

O For Services/Technical Services (if applicable)
v statement of work/description of services (nature and purpose of services)
v" where (in-country or CONUS)

O For Engineering Support (if applicable)
v military engineering data description
v" USG, contractor or hybrid engineering technical services
¥" software support

O For Training (if applicable)
¥ specialized requirements (supply, maintenance, operator)
v USG, contractor or hybrid
v" where (in-country or CONUS)
¥ typical “work day/work week”
v length (days, week or month)
¥" number of instructors and/or students



